Guidance Notes for completing the job application form
Part 1 Personal Information
Eligibility to work at the British Council

We are only able to accept applications from individuals who are eligible to work in the country according to Jordan local labour law.
Personal Information

The normal retirement age according to Jordan local labour law is 55 for women and 60 for men. If you are over this age, or within 6 months of it, at the time you apply to join us, your application will be considered in line with the British Council’s Equal Opportunity Policy, but reserve the right to reject it if we consider that we would be unlikely to derive sufficient benefit from your appointment in the period before your retirement.

Criminal Convictions 
British Council is committed to safeguarding and promoting the welfare of children and young people and expects all of its partners to share this commitment. Criminal Records Check will be required if you take up employment with the British Council and is one of the required recruitment documents.
Data Protection
The British Council will use the information you provide in this form to process your application. If your application is successful and you take up employment with the British Council, this form will be kept on your personnel file and some details from it will be held electronically by Human Resources. If your application is unsuccessful, this form will be kept on file for one year after completion of the recruitment exercise and then securely destroyed.

Part 2 Job-Related Information
Disability

The UK Disability Act defines a person with a disability as someone who has a physical or mental impairment (including a learning or sensory impairment) that has a substantial and long term adverse effect on his/her ability to carry out normal day to day activities. In line with British Council’s Equal Opportunity policy, we interview applicants with disabilities provided they meet the essential criteria of the advertised job.

Employment and professional information

Please give details of your employment for the last 10 years, or since leaving full-time education if this is sooner, starting with the most recent employment.  Account for all your time, including voluntary work or other periods away from work.  Please be aware that it will not prejudice your application if you disclose a period of ill health or a period out of formal employment  (e.g. time spent at home bringing up children).

Other relevant experience
Please note that this does not need to be limited to work experience.  It can include experience of volunteering or of roles held within the community e.g. youth worker or community worker etc.
PAGE  
1

